
ATTENDANCE: 
HOURS AND MINUTES PROCESSED AS DECIMAL FIGURE 

   

Herewith an explanation of how the hours and minutes on the Attendance Register are being 

processed to calculate the tariffs on the payslip.  

The detail of each day on the Attendance Register are set out in hours and minutes (the 

hours and minutes will be divided by a colon [:]. 

Example:  7:36 (7 hours and 36 minutes).  

 

The section beneath the line (below the Totals), contains processed figures that are being 

displayed as decimal numbers.  Decimals are displayed as a numeric value with a decimal 

point [.].  In the event of an employee having worked 30 minutes, it is equal to an half hour 

(being 0.50 and NOT 0.30).  

Example:  7:36 as a decimal figure on the Attendance Register will show as 7.60.  The 36 

minutes processed to a decimal figure will be 0.60. The 0.36 minutes are divided by 60 

minutes to arrive at the above figure. 

The reason why hours and minutes need to be processed as a decimal figure is because of 

the fact that direct calculation of hours and minutes cannot be done on the payslip. 

 

A routine printout is available where the difference between the hours/minutes on a specific 

attendance report and the processed decimal figure are explained.  To print the report, follow 

the steps below:  

 

1. Click on the Main Screen on:  Attendance: 

 
 

2. Select from the options in the yellow block:   Printouts:  routine: 

 
 

3. Select from the options on the right hand side in pink/blue:   Attendance report:  All 

Employees - DECIMAL.   

 

Should you require the report for only one employee, select the following option:  

Attendance report:  One Employee - DECIMAL.  



 
 

4. Complete the date range of the required report.  Also distinguish between employee 

groups, and companies, if necessary:  

 



 

5. A printout reflecting the processed figures will be generated: 

 

 
 

 


