
PAY SLIP: 
HANDLING OF MORE THAN ONE LOAN AT A TIME 

   

 

It is possible to deduct more than one loan simultaneously from an employee's wage. A 

maximum amount to be deducted for the loans in total, may also be specified.  

 

The process of collecting more than one loan's instalment, is as follows:  

 

1. With the first loan,  a maximum instalment that can be deducted, must be specified.  

See example below:  

 
 

2. The instalment due (either a fixed amount or a specified number of payments), will be 

deducted automatically when generating payslips. 

 

3. On the issuing of a second loan, the maximum instalment as specified in the first loan, 

will still be applicable.   If needed, the specified maximum on the first loan may be 

increased to allow a larger repayment. 

 

4. The specified maximum instalment will not be exceeded in deducting the premiums of 

all the loans. Where a maximum of R250.00 was specified, and the loan instalments are 

individually agreed on R200.00 and R100.00 each, an amount of R200.00 with regard to 

the first loan and only R50.00 with regard to the second loan will be deducted (maximum 

R250.00) until such time that the first loan is settled.  On finalization of the first loan, the 

second loan's instalment will automatically be increased to R100.00.  

 

5. The same method of recovery of further loans will be followed.  

 



6. In the event of a third and fourth loan that must stand over due to the specified 

maximum instalment, the full outstanding amount of these loans will be printed on the 

employee's payslip.  

 

7. In order for you to distinguish between the different loans that were granted for different 

reasons, for example, purchasing of meat, funeral, illness, etc, you can indicate the 

reason for the loan by inserting the specified reason under the option "Remarks".  The 

reason for the loan will then be printed on the payslip as well.  Example:  Meat, original 

amount R1000, outstanding R800. 

 


